(IMB Loans
Initial Disclosures Request: Start Here, Then Choose Your Path | Loans wherethe IMB is responsible for sending thier own

disclosures (not using PwrTPO’s disclosures) will need to upload a
copy of their initial disclosures at the time of underwriting request.
.

There are two ways to complete initial disclosures with PwrTPO.
1 Start with the same loan and fees setup, then choose whether you want PwrTPO to complete the disclosure process or; 2) send disclosures directly from the portal.
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Prepare the Loan Anti-Steering Fee Setup Request Title/Closing Fees Save You’re Ready
Lock or float the loan if pricing Complete the Anti-Steering Enter all of your originating Generate the settlement agent Don’t forget to save your to Choose
is available. If applicable, Loan Action. fees, third party processing fees, recording fee, and work. Your Path!
obtain Ml quote and enter Ml e Required for Lender Paid fees, or any fee to be transfer taxes. These may also
information. e Optional for Borrower Paid disclosed on the LE manually be entered.

WHO WILL SEND THE DISCLOSURES?

Option 1 - Have PwrTPO Send My Disclosures Option 2 - Send Disclosures Myself On The PwrTPO Portal

PwrTPO reviews the fees, prepares the Loan Estimate (LE), You complete the setup of the initial disclosures, review the
and sends you the LE for approval. Once approved PwrTPO Loan Estimate (LE) and send the full initial disclosures
will send the full disclosures package to your borrower. package to your borrowers directly from the PwrTPO Portal.

Option 2 - Send Disclosures Myself On the PwrTPO Portal is not available on the following loans: TX Refinances,
NonQM programs, Jumbo loan programs, DPA programs requiring a second lien, and loans with a purpose of “other”.
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Initial Disclosures Request: Prepare the Loan for Initial Disclosures
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Step 1: Follow the steps to “Float or Lock a New Loan”; while not (e h
required this will simplify the disclosure process.
Step 2: If your loan has Mortgage Insurance, follow the “Mortgage i
Insurance Quote” process to get your quote. You will need to enter -
the Mortgage Insurance into the URLA. we
a. Go to URLA > Lender > Mortgage Loan Information and click on the S
“MIP,, bUtton Calculate MIP/Funding/Guarantee Fee X |
b. Enter the “Monthly Premium Rate” and the number of months the e ————  mr—
Mortgage Insurance will be collected Monthly -
c. Click “Done” e
d. The Mortgage Insurance will be added to your loan LSS e
S
L ) Mortgage nsurance (FHA and VA) i
. i
-
Cance m
URLA 2020 / Lender Loan Information
e 7+ [
-
) —
C Decss
> ® [ .
— HEpm—— -
g ( retal Penog Pro ot Proposed Monthly Payment for Property
c MI Quote \ . i
z v e - l
O 00
m iti o o e
L Upload a copy of your Ml Quote to “Documents” > “*TPO - Initial — °
o e, . . _ . -
i Submission” to assist your underwriter with the the Ml certificate. -
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Initial Disclosures Request: Anit-Steering Disclosure

Step 1: If this is a Lender Paid transaction, click on “Anti-Steering Disclosure” under “Initial Disclosures”;
Borrower Paid transactions can still complete the disclosure, but are not required to
Step 2: Complete the required fields and click “Submit”
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Activities Workflow

a Type of Transaction Interest Rate Total origination points or fees
:— Loan Summary Fixed Rate Adjustable Rate and discount points
D ariartts Option 1 Loan with the lowest Interest Rate % S
+) Product Pricing & Lock . » X L . _ . |
Option 2 Loan with the lowest Interest Rate without negative amortization, a prepayment penalty, interest-only payments, a .
balloon payment in the first 7 years of the life of the loan, a demand feature, shared equity, or shared appreciation i $
2 URLA 2020
g~ Dual AUS ) Option 3 Loan with the lowest total dollar amount for origination points or fees and discount points % 3
Initial Disclosures
You are applying for a loan with the following terms % S

Loan Estimate Fee Management

eSign i
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Initial Disclosures Request: Anti-Steering Disclosure
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Initial Disclosures Request: Fee Setup

Step 1: Go to “Initial Disclosures” > “Loan Estimate Fee Management”

Step 2: If you have not floated or locked your loan, select your compensation method (borrower or lender paid) and save the loan
a. If you have already floated or locked your loan and would like to change your compensation method, contact lockdesk@pwrtpo.com

b. If you select borrower paid, update your compensation if necessary

Note: If you selected “Borrower Paid” and do not have the option to add fees to section A, please save and then reload the page (refresh or go to a different

page and come back)

Step 3: If you floated your rate, you can enter in the discount for the rate. To see the credit on a floated rate, email sales@pwrtpo.com and ask them to enter

the amount you are providing (this will appear in section J)

Step 4: If you are charging a processing fee, please add the fee. Is the processor with your company and there is not a seperate invoice? Add the fee to
“Processing Fees” in section A. Is (or will there be) an invoice from a 3 Party Processor? Add the fee to “3" Party Processing Fee” in section B.
Step 5: Add any additional origination fees, 3’ party fees (see the next page for settlement agent fees), prepaids, escrow amounts, or other fees to be disclosed

to the borrower on the LE
Step 6: Save the loan (we recommend saving often)

Ve
Sl - v Screen ) e gy
s - Base LoAN AMOun | S200,000.00 6
s Loan Summary Loan T
MI, MIP, FF Financed | $0.00
¥} Documents Loan Type
Total Loan Amount | $200,000.00
(*) Product Pricing & Lock Impound Waiver Loan Purpe F
@ URLA 2020
[_?1 Dual AUS
A. Origination Charges Total: $3.295.00
Initial Disclosures
Loan Origination Fees
Ant-Steering Disclosure
Application Fees
Processing Fees
e Underwriting Fees
@) Botrower Paid Compensation Lender Paid Compensation
9=| Request UW Review Broker Fees | 1000% + | s000 $2.000.0
’ Intont to Procood Q()hq nation/Discount Points $0.(
Paid To Name Amount

Fee Entry Screen

A. Origination Charges

(*) Product Pricing & Lock

E2 ura 2020

& pual aus

Initial

At

B. Services You Cannot Shop For

=3
Total: $3,205.00
n Orig or
Appi F
o
@ Borrower Paid Compensation Lender Paid Compensation
B F 1000% $0.00 $2
Origination/Discount Points 8
Total: $1190.50
Paid To Name Amount
Appraisal Fee $750.00
Cepdit Report F $125.00
ox Service Fee | Loreta $80.0X
Flood Qertification Fee
IA Funding Fee
P
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Initial Disclosures Request: Reqgeust Title/Closing Fees

This step will generate the settlement agent fees, recording fee, transfer taxes, and stamp(s) fees, showing them to be paid for by the borrower.
You are not required to use SmartFees and can manually enter these fees.

Step 1: In “Initial Disclosures” > “Loan Estimate Fee Management”, click on “Request Title/Closing Fees” to run SmartFees

a. You will receive a pop up asking if you are sure you want to save and request title/closing fees at this tme. Clicking “Continue”, will save the loan and run
SmartFees. Clicking “Cancel” will exit the popup, SmartFees will not run and the loan will not be saved.

Step 2: If any required fields are missing, you will receive a pop up to complete those fields. Complete the fields and click “Save”
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If SmartFees fails or does not return fees, please email sales@pwrtpo.com and copy your AE.

:— Loan Summary

Title/Closing Fees Loan Estimate
@ Documents

Requested ! Status Requested
m Product Pricing & Lock

Loan and Property Data

Loan Program | FHA 30 Yr Fixed <=$275k Appraised Value | $275,000.00

Initial Disclosures =
Interest Rate | 5.875% trv [se3e%

Anti-St i Nischo
AIERIEEING DISCOSIE Base Loan Amount | $155,000.00

Ti 3
® = Fee Loan Term 60
MI, MIP, FF Financed | $2,712.00

SENU UISCIosures Loan Type [ FHA
Total Loan Amount | $157712.00

¥ eSign

i h- R
Impound Waiver | Not Waived Loan Purpose | Cash-Out Reflnance

Please do not modify fees returned from SmartFees. If the seller is paying
for the fee and not the borrower, upload the purchase contract showing the
seller is paying the fee to “Documents” > “*TPO - Initial Submission” for

review.
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Initial Disclosures Request: Important Details

PwrTPO is working to improve the process and also wants to ensure that there are no unexpected closing delays when it comes to fees and cures.
Below are important details for how fees are showing Loan Estimate that will help with our current process.

Certain fees are defaulted based on current market trends; upload your invoices to “Documents” > “*TPO - Initial Submission” for PwrTPO to review and
update these fees on the initial loan estimate

The VA Funding Fee is defaulted to the highest amount. To change this amount, upload a copy of the Certificate of Eligiblity (COE) to “Documents” > “*TPO -
Initial Submission”

The LE will only show the fees being paid for by the borrower. To adjust any borrower paid fees to account for the amount the seller is paying (transfer
taxes, prorations, etc.), upload a copy of the executed purchase contract to “Documents” > “*TPO - Initial Submission”

Buying out the PwrTPO Admin Fee (lock and float): If you have bought out the PwrTPO Admin Fee, the fee will still show on the Loan Estimate until it has
been manually reviewed by PwrTPO

The “Deposit” listed under “Calculating Cash to Close” on the “Loan Esitmate Fee Management” screen may show incorrectly. It will show correctly on the
Loan Estimate. If PwrTPO is competing the disclosure request on your behalf, be sure to revew the amount listed on the Loan Estimate. If you are completing
the disclosure request on the PwrTPO, prevew the LE prior to sending the disclosures to your borrower to confirm the deposit amount.

WHO WILL SEND THE DISCLOSURES?

Option 1 - Have PwrTPO Send My Disclosures Option 2 - Send Disclosures Myself On The PwrTPO Portal

The uploaded purchase contract, COE, lock confirmation, and After uploading your documents (purchase contract, COE, or invoices),
invoices will be reviewed by our Disclosures Desk prior to contact Sales@pwrtpo.com and COpYy your AE with the requested fee

be directed to disclosuresptpo@pwrtpo.com and your Account LE or ClOSing Disclosure (CD) is sent. REMINDER: some fee Changes
Executive (AE) should be copied on the email. require a valid Change of Circumstance (COC) and can impact your

borrowers APR and cause a delay in closing.

Initial Disclosures Request: Imprtant Information
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Initial Disclosures Request: Follow Your Path

You’'ve complete the same setup steps needed for all disclosure requests. Now follow the steps based on how you want to handle disclosures.
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WHO WILL SEND THE DISCLOSURES?

Option 1 - Have PwrTPO Send My Disclosures Option 2 - Send Disclosures Myself On The PwrTPO Portal

PwrTPO reviews the fees, prepares the Loan Estimate (LE), You complete the setup of the initial disclosures, review the
and sends you the LE for approval. Once approved PwrTPO Loan Estimate (LE) and send the full initial disclosures
will send the full disclosures package to your borrower. package to your borrowers directly from the PwrTPO Portal.

Option 2 - Send Disclosures Myself On the PwrTPO Portal is not available on the following loans: TX Refinances,
NonQM programs, Jumbo loan programs, DPA programs requiring a second lien, and loans with a purpose of “other”.
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Initial Disclosures Request: Option 1 - Have PwrTPO Send My Disclosures

DO NOT click on “Request Loan Estimate” on the “Loan Estimate Fee Management” loan action if you

intend to send disclosures yourself on the portal. Go to the next page.

Step 1: In “Initial Disclosures” > “Loan Estimate Fee Management”, click on “Request Loan Estimate”; you will receive a pop up asking if you are sure you want to
request the loan estimate at this time - click “continue”
Step 2: Complete any required fields
Step 3: Check the box in the required fields pop up for “TPO Fees have been Verified” - this is your attestation that you have completed the fee entry based on
your knowledge of the fees on the loan at this time
Step 4: Click “Save”. Once the save is successful, you will get a “success” popup on the right that you can close out telling you that the “Loan estimate

requested successfully” and the status in the top right will now show “Disclosures Requested”

You have completed the request for disclosures. PwrTPO will review the fees, documents uploaded, and send you the LE to review
prior to sending the initial disclosures package to your borrowers). Any important information that may be helpful for the disclosures
team can be uploaded to “Documents” > “*TPO - Initial Submission”.

~N
Loan Number 2720026167711 Loan Type FHA Loan to Value 56.364% s
tarted
t 5.875% Loan Purpo Cash.Out Refinance 1st )
$157,712.00 om 5.923% ate - v JEELDID EIELD NAME
~ [Not Avaitable on Form (1)
Activities Workflow Fee Entry Screen Request Title/Closing Fees Request Loan Estimate Save CXTPOFEES TPO Fees have been Verified
i= Loan Summary
Title/Closing Fees 1
[#) Documents
Requested Status
08212026 02:33 PM FAILED 08/2V2026 0233
(*) Product Pricing & Lock Are you sure you want to save
and request loan estimate at this
: Disclosures Re
= Loan and Property Data time? M o &
Egl, URLA 2020 [ wn | ist ] =
g- Dual AUS Title/C Fed a SUCCESS
Loan Program | FHA 30 Yr Fixed <~$275k ue | $275,000.00
Loan estimate reque«
Initial Disclosures Interest Rate | 5.875% = ler Tax
Anti-Steering Disclosure Base Loan Amount [1$55,000.00
— 360
@ Loan Estimate Fee Management .
¢ MI, MIP, FF Financed | $2712.00
SENa LISCosres pe FF
Total Loan Amount | $157.712.00
eSign
1 nan Purnnca | Cach.Ouit Dafinance
J
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Initial Disclosures: Option 2 - Send Disclosures Myself on the PwrTPO Portal
You will commonly see this option referenced as “Self Serve” or “Self Service” disclosures process.

If you have already completed the “Request Loan Estimate” steps on the previous page, you will

not be able to send disclosures yourself on the PwrTPO Portal.
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Step 1: Under “Initial Disclosures”, click on “Send Disclosures
Step 2: Complete the “Self Disclosure Attestation”
Step 3: Click “Save”

-
Activities Workflow
— Loan Summary PACKAGE STATUS
@ Documents
Sef Disclosure Attestation
m Product Pricing & Lock closure Attestation - | understand that | am sending the
initialffisclosures directly to the borrower(s) and accept
— pa Slbllll’y for their accuracy and compliance. If the disclosures
|_5_8 URLA 2020 =10= @ided o be incg grnon-compliant, the loan will be
— deemed invalid and will not movdlforward in the loan process.
V| Self Disclosure Attestation *
&I pual Aus
Initial Disclosures
Anti-Steering Disclosure
S 1 \agement
. J

Option 2 - Send Disclosures Myself On the PwrTPO Portal is not available on the following loans: TX Refinances,

NonQM programs, Jumbo loan programs, DPA programs requiring a second lien, and loans with a purpose of “other”.
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Initial Disclosures: Option 2 - Send Disclosures Myself on the PwrTPO Portal

You will commonly see this option referenced as “Self Serve” or “Self Service” disclosures process.

Each Borrower Pair will need to be disclosed separately. You will be asked to follow the steps starting on Step 4 for each borrower pair. Once initial
disclosures have been sent on 1 borrower pair, the system will not let you move forward until disclosures for all borrower pairs have been sent.
The loan will be considered out of compliance if disclosures are NOT sent on all borrower pairs within three (3) days of the application date.
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Step 4: Click on “Package Status”; this will trigger the Home Counseling Provider search

Step 5: Click on “Send Disclosures” in the top right; this will do a check of all required fields to send the disclosures
Note: You may need to click this box more than once to continue the process if you have required fields to complete
Step 6: Complete all required fields

Step 7: Click Save

Repeat steps 5 - 7 until you have cleared all required fields. Once all required fields have been completed, clicking on “Send
Disclosures” in the top right will redirect you to the next page to select a plan code.

( )
Activities Workflow Send Disclosures
*= Loan Summary SELF DISCLOSURE ATTESTATION | PACKAGE STATUS F’
e
:1 Documents
n Waming Don't forget to send disclosures for Ken X
(*) Product Pricing & Lock
— FIELD ID FIELD NAME FIELD
Eé, URLA 2020 Package(s) ‘ 0 Not Available on Form (1)
E] , CXTPOFEES TPO Fees have been Verified
-~ Dual AUS SEND DATE/TIME
m
D) :
C Initial Disclosures
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— Anti-Steering Disclosure
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Initial Disclosures: Option 2 - Send Disclosures Myself on the PwrTPO Portal
You will commonly see this option referenced as “Self Serve” or “Self Service” disclosures process.

Step 8: Select the first available plan code in the list of plan codes
Step 9: Scroll down and click “Next” (it will be at the bottom right of the page)
Step 10: Clicking “Next” in the step above will trigger the audit/compliance run

Od1lIMd &

4 N
Activities Workflow .
Send Disclosures
:= Loan Summary
7\
[?] (1) 2 3 4
iJ Documents —/
Order Info Loan Audit Documents Sender & Recipients
() Product Pricing & Lock
=t ) Order Info
E2, urLA 2020
= Borrower Pair Borrower Signing Options Data Type
& pual Aus
Ken Customer - eSign + Ink Sign - Loan Data
Initial Disclosures
Anti-Steering Disclosure
Plan Code
$) Loan Estimate Fee Management
Loantype Conventional X Amortization type  Fixed x Lien position =~ FirstLien x CLEAR
ARG RESARISES PLAN CODE ENCOMPASS PLANID ORDER TYPE LOAN TYPE LIEN POSITION  AMORTIZATION TYPE BALLOON :;:LE;?EST -
i eSign
Generic All Fixed Rate Conventional 1st Lien Loans 00000001 Both Conventional FirstLien Fixed No No

2 Disclosure Tracking
_ ene HO quny rFixed U L(FINMVIA 00000076 Both Conventional FirstLien Fixed No No
®=| Request UW Review

. J

PwrTPO is here to help you if you get stuck, have questions, or are just not ready to do disclosures on your own.
Contact sales@pwrtpo.com OR complete the steps for “Option 1 - Have PwrTPO Send My Disclosures”.
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Initial Disclosures: Option 2 - Send Disclosures Myself on the PwrTPO Portal

You will commonly see this option referenced as “Self Serve” or “Self Service” disclosures process.

Step 11: Satisfy any audit types that show “Required’; an audit “Type” that shows “Recommended” does not prevent you from moving the loan forward.
Step 12: Click “Next” on the bottom right of your screen (you may have to scroll down)

If you receive an audit “Type” for “Required”, this must be solved for before you can move to the next step. Revise any required fields in the URLA or on the “Loan
Estimate Fee Management” page to satisfy a “Required” audit type.
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If you are unable to satisfy the required field, contact sales@pwrtpo.com OR complete the steps for “Option 1 - Have PwrTPO Send My Disclosures”.

4 N

Send Disclosures

A All required fields must be completed X

© ® : :

Order Info Loan Audit Documents Sender & Recipients

4

v Data Audits

TYPE FIELD ID AUDIT DESCRIPTION

['] Recommended eConsent not received from 1 or more borrowers.

k

Compliance Report ‘

When the "Type" is "Required”, it must be
satisfied prior to moving the loan forward.

v Compliance Audit

TYPE

AUDIT DESCRIPTION

The NMLS ID (1234) of the loan originator does not exist.

[1] Recommended 1
['] Recommended

['] Recommended

['] Recommended

There is no geocode data for the property address. Please verify the address is correc

When we received your HMDA 2018 data, the Action Taken Date was not present. As ¢

Please verify that the entered address is correct, as the Geocode data could not be fol

An invalid Action Taken was reported. Please review the information below and update

PwrTPO is here to help you if you get stuck, have questions, or are just not ready to do disclosures on your own.
Contact sales@pwrtpo.com OR complete the steps for “Option 1 - Have PwrTPO Send My Disclosures”.
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Initial Disclosures: Option 2 - Send Disclosures Myself on the PwrTPO Portal
You will commonly see this option referenced as “Self Serve” or “Self Service” disclosures process.

Do not change the “Stacking Template” at the top of the
page. All required disclosures will be sent to your borrower

Send Disclosures

and the stacking template does not impact which disclousres ' ' (3

Od1lIMd &

Order Info Loan Audit Documents
are sent to your borrower.
Stacking Template
Disclosures
Step 13: You have the option to view the Loan Estimate (LE) or any other @ R P

disclosure prior to sending disclosures o
a. click on the disclosure hyper link to view the document
b. If changes are needed, exit the “Send Disclosures” loan action and go

Acknowledoemé eceiot of Loan Estimate eSianable

. . Disclosures E]
back to the appropriate loan action to make the update | @
c. Reminder: if defaulted fees need to be reviewed, upload the invoice(s) P T [ T O® [ 8 Q
or any supporting documentation to “Documents” > “*TPO - Initial Loan Esimate .
Submission” and and contact sales@PwrTPO.com to review and update yawer e
the Ioan Acknowiedgement of Receipt of Loan Estimate sgws);r;pfnnywmkd&mzll? Columbia, MD 21044 Save this Loan Estimate to compare with your Closing Disclosure.
. ' “ ' . . . Acknowledgement of Intent to Proceed Loan Estimate LOANTERM 30 years
e. Click on the “X” to exit the viewing of the document ot s soessn 1200 rmsos  purchase
H 11 3 APPLICANTS LOANTYPE X Conwentional DIFHA VA
step 14: ScrO” dOWn and CIICk NeXt IVES Request for Transcript of Tax Return (IRS 4506-C) z:::g:x J.UNO [ YES, until
IVES Request for Transcript of Tax Return (IRS 4506-C), 2 iU;{;::’;:EZ‘C{;Egé:;;:t’:_;j::&?;‘:é%ﬂvgﬂg Y
SALE PRICE $340,000 EST
Borrower Consent to the Use of Tax Return Information Can this amount Increase after !k”il\g?
_ J

(Anti-Steering Disclosure m

The Anti-Steering Disclosure (ASD) is only required on Lender Paid Compensation (LPC) transactions. It is optional for Borrower Paid Compensation (BPC)
transactions. IF you did not complete the ASD on a BPC transaction, you will see a “Loan Form Printing Rule”. This rule is to inform you that ASD will NOT be
included in the initial disclosures package. The rule will not prevent you from moving forward in the process.

¥ Loan Form Printing Rules Results

TYPE FIELD ID AUDIT DESCRIPTION

Public\Companywide\PowerTPO\PowerTPO - Anti-Steering Disclosure.DOC CXTPO.ASD.SELECTED.ORIGIN
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Initial Disclosures: Self-Service Guide

Role Notify Sender

trent User
Current Use When borrower receives disclosures

Name Email ; =
When borrower does not access by | MM /DD /YYYY

Recipients

@

Step 15: Review the contact information; to update the borrower’s contact information go to

URLA 2020 > Borrower Information D == - o Dt
Step 16: Click “Send” and the initial disclosures package will be process R

a. Your borrower(s) and the Loan Officer will receive emails prompting them to complete the
eSigning process.

Step 17: You will get a pop up that the disclosures were sent successfully. If you are the LO,
your popup Wwill include the ability to esign. If you are not the LO, you will not be able to sign
the disclosures on their behalf.

J
p
. .
You now have more transparency into disclosure status. e D
Go to Initial Disclosures > Send Disclosures and clicking on the package. ‘
You can see when all parties have viewed and completed any disclosure task. © ©
Success!
Send Disclosures Send Disclosures Success!
Your package was sent successiully,
This package includes one or more documents that you must eSign before
Documents Package(s) | 1 Package Detalls X you can retrieve the borrower-signed documents. As a result, it is
FROM recommended that you sign prior to the borrowers.
*) Product Pricing & Lock e X Click Yes to eSign your documents now of No to eSign later
36:350M Sender Emad Sent Date/Time
F URLA 2020 I o St 01/02/2026 1:36:35PM You can eSign later by using the link in the email sent previously during the
= package creation which will take you to a secure website where you can
eSign
ﬁ'—‘ Dual AUS TO - :
(o] D E
Borrower Emad « Uniform Residential Loan Application (2020)
TASK STATUS VIEWED DATE/TIME COMPLETED DATE/TIME N
ESign Incc omplete o . ’
Review Incomplete
\. J
TO
Origin, E
TASK STATUS VIEWED DATE/TIME COMPLETED DATE/TIME
ESign
\. J

Each Borrower Pair will need to be disclosed separately. You will be asked to follow the steps starting on Step 11

for each borrower pair. Once initial disclosures have been sent on 1 borrower pair, the system will not let you
move forward until disclosures for all borrower pairs have been sent.
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